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All pupils are expected to behave with respect and courtesy throughout the day. Supervision is maintained to ensure 

pupil safety whilst on school premises.  Appropriate staff: pupil ratios are maintained in the EYFS with direct 

supervision to ensure that pupil’s needs are met and will always be within sight or hearing of staff. In the Prep 

department pupils are directly supervised at all times and appropriate ratios maintained. The nature of the Senior 

department means that students are not always directly supervised at all times, for example between classes, but 

staff are always visible around the school.  

Before school 

Prep – Teachers are in school from 8am, preparing classrooms, available for parents and other staff. The Head or 

Deputy are on duty in the playground or Oakley Hall, depending on weather. Pupils are expected to get everything 

ready for the school day and then go into the playground.  Pupils may be invited by their teacher to stay in their class 

to get on with a supervised activity. Reception children are encouraged to stay in class and start some handwriting 

practice.  

Breakfast Club (7.40am): Pupils are to be dropped off at the Refectory by parents where a member of staff supervises 

their breakfast and then walks them over to the Prep Department. 

Senior - The majority of teachers are in school from 8am, preparing for the day and are available for pupils and staff 

alike. Boarding staff supervise breakfast until 8.10am.  Members of staff supervise the crossing patrol from 8.15am to 

8.30am. On arrival at school, pupils are expected to get everything ready for the school day and then go to their 

registration classroom.  Pupils may be invited by their teacher to stay in their class to get on with a supervised activity.  

Early Morning Swimming: During the winter months is held at Dawlish Pool and pupils are dropped at school at 7.15am. 

Prep department pupils are met by a member of staff who hands them over to the swimming coach. The swimming 

coach supervises their transport, swimming and breakfast on return to school. During the summer months, pupils are 

dropped at the school swimming pool where the swimming coach supervises them. Senior pupils are then able to go 

to breakfast from 8.15am. Prep pupils are supervised by a member of staff who then takes them to breakfast and 

returns with them for the start of lessons. 

Morning Break 

Prep – Two members of staff are on duty in the playground, one of whom is a qualified First Aider. Equipment to be 

used as requested by School Council and agreed by the staff on duty. In the case of wet weather, prefects go to their 

classes. one member of staff supervises Reception, Prep 1 and Prep 2 for snack and a DVD, the other maintains overall 

supervision of KS2 classes in their classrooms using appropriate wet weather equipment. On Wednesdays, wellington 

boots can be brought in so pupils can use the woodland area. Two members of staff are down in the woods and 

another on the playground, near the staff room should additional cover be needed. 

Senior - At least one member of staff is on duty around the school grounds. In the case of wet weather, students go 

to their allocated wet weather room or registration classroom. Duty staff then supervise. 

Lunch time 

Prep – From twelve noon, Reception and KS1 walk over to the Refectory with a member of staff per class. Staff are on 

duty in the Refectory to ensure a balanced meal and appropriate behaviour.1From 12.10pm KS2 line up on the 

playground and the teacher who has just taught them takes them to the Refectory where a member of staff is on duty. 

There is a member of staff on duty with packed lunch pupils and Prep 6 pupils using the baguette bar.  
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After lunch EYFS / KS1 pupils are accompanied back to the Prep building. The playground, Prep field, Oakley Hall are 

all used as directed and supervised by staff on duty. In the case of wet weather, prefects go to their classes. one 

member of staff supervises Reception, Prep 1 and Prep 2 in Oakley Hall, the other maintains overall supervision of KS2 

classes in their classrooms using appropriate wet weather equipment. 

On Wednesdays, wellington boots can be brought in so pupils can use the woodland area. Two members of staff are 

down in the woods and another on the playground, near the staff room should additional cover be needed. 

Chamber Choir is held on Thursdays throughout the year in the Music Room, and during the summer months swim 

club is supervised by 2 members of staff in addition to those on playground duty.  

Pupils are instructed in the particular care needed to be taken with crossing Farm Lane during the day, before and 

after school. 

Senior – A rota of staff supervises the lunch queue, red corridor, baguette bar and school grounds. Once lunch service 

has finished these staff will walk around the school grounds. Staff eat at the same time as pupils in the refectory and 

so there is always adequate supervision. 

Prep - All pupils are given adequate opportunities to use the cloakrooms under supervision before break-times. If they 

need to visit cloakrooms later, Reception pupils are accompanied by appropriate Prep 6 pupils. Prep 1 and 2 use 

familiar cloakrooms and can visit unaccompanied although using the ‘peg’ system. 

EYFS and KS1 pupils are supervised in their class at PE changing times. KS2 pupils change at First Bell as necessary; 

Prep 6 boys using the 6B classroom to relieve congestion in the boys’ changing rooms. Sports staff members supervise 

changing from outside the changing rooms to encourage independence; if there is poor behaviour, staff will come in 

and supervise changing.  

Prep - The school day ends at 3.20pm for Reception and KS1. Pupils are taken to the playground, lined up in classes 

and parents check with staff before picking pupils up. Those staying for clubs can have their snack and a playtime. A 

member of staff is on duty. 

At 3.30pm KS2 are dismissed and a member of staff is on gate duty to ensure that all children are going home in the 

appropriate way; permission to walk to the layby or other parts of the school or go home with adults other than 

parents is sought at the beginning of each academic year, and updated as necessary. Pupils are encouraged to return 

immediately to school if parents are not waiting at the layby for them.   

All clubs and activities, including Prep are supervised by an appropriate adult. After clubs are finished, pupils being 

picked up wait in Oakley Hall and are signed out by club leader. Bus pupils wait by the chairs in the entrance area and 

once the register is checked, are taken to the bus area by the member of staff on duty. Pupils are registered onto the 

buses by the Prep member of staff on duty. 

Pupils staying for Supper Club wait in Oakley Hall for the member of staff on duty to walk with them to the Refectory 

to pick up their packed tea and then supervise them in a classroom until their parent arrives. 

Senior - Lessons finish at 3.40pm. Pupils then will either go home or prepare for their club. Pupils that go home will 

have declared this when making their club decisions for that term and so do not have to sign out but are expected to 

leave the school premises shortly after lessons finish. All boarders (except Sixth form) must do a club and so use the 

time between end of lessons and club time (3.55pm) to get ready for their club. Registers are then taken for clubs. 

Cloakrooms 

After School 



 

Reviewed by: Lawrence Coen  Date: February 2017 
Updated policies are found on the school website and in the staff handbook 

 

Should a pupil not be collected after school (either at 3.40pm or 4.55pm) then they may return to the front office and 

a member of staff will then try and make suitable arrangements. This may be that they join the appropriate boarding 

house until they are able to be collected. Pupils are checked on the bus at the end of the day by staff. 

Trips and Visits 

Appropriate Risk Assessments are completed by staff in charge of a visit at least a week before the proposed visit. This 

assessment is signed off by the Headmaster(Senior) and Head of Prep Department (Prep) and must be filled in 

according to the school’s guidance, bearing in mind adult: pupil ratios and any perceived and specific risks including 

adequate guidance for the crossing of public highways. 

In the Prep department permission slips are signed at the point of a pupil’s registration for all curriculum off-site visits 

that occur within the school day, in line with ISI regulations.  

Additional permission is sought for extreme sports and trips that incur a cost.  

First Aid 

A number of members of staff are offered the chance to gain a First Aid qualification.  A large number of staff have 

EFAW training with some staff in significant positions, for example residential boarding staff, having FAW training. No 

EYFS class should be taught without a First Aid qualified person present. 

 


